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Appendix Appendix

How to use the templates
This section contains basic, ready-to-print checklists, forms, and 
community engagement boards to support your data collection. 
You can digitally add basemaps of your site where needed or 
simply hand-draw it once it has been printed. Refer back to 
Section B3 for examples of what the forms might look like when 
completed.

If you prefer to work with digital resources, or customize the 
forms provided, we are also offering a digital version. Use the 
editable file below and follow the instructions to prepare your 
own forms from our templates.

2. Create your own copy

3. Edit as needed

4. Print your forms

1. Access the editable file

Start by making a copy of the file on your own drive so you can work freely:

 → In the menu, click File and then Make a copy.
 → Name your file and choose where to save it.
 → If you want to copy the comments, click Copy comments and suggestions.
 → Click Ok.

If you prefer to work offline, follow these steps:

 → In the menu, click File and then Download.
 → Choose a file type (.xlsx or .ods will keep it editable). 
 → The file will download onto your computer.

Make all the changes you want to the text and images in the forms:

Once you are done with the edits, export PDFs and print your forms:

 → In the menu, click on the printer icon         or go to Menu > Print.
 → The file is already set up to print in “letter” format.
 → Click Next:

 → If you’re using Chrome, click Print in the window that appears. You can 
choose to print directly from there or save it as a PDF first.

 → If you’re using Firefox or Safari, a PDF file will automatically 
download. In your PDF viewer, go to File and then Print.

Click the button below to access the online spreadsheets where you will find:

 → One tab for each of the provided forms
 → A reference library of street users and the corresponding icons that you 

can copy and paste into your new forms. These are just suggestions, you 
can also create your own.

 → Sample data processing tables for pedestrian counts and vehicular 
speeds, like the ones shown on pages 64 to 67.

Use tabs to navigate the 
different form templates

Edit instructions 
to your context

Change user groups  
and icons as needed

Choose the information 
to be collected

Add basemapForm title

Metrics collection forms
https://bit.ly/3GIbbX7
















































